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New SRA Guidance Publications 


Better Living Booklet, Fears of Children by Helen Ross, Administrative 
Director of Chicago’s Institute for Psychoanalysis. (See review item No. 5) 
_ Junior Life Adjustment Booklet, How to.Grow by Bernice L. Neugarten, 


Assistant Professor, Committee on Human Development, University of Chi- 
cago. (See review item No. 30) 


Life Adjustment Booklet, Your Club Handbook by Nancy E. McDowell, 
Group Worker, Division of Community Education of the Board of Education 
of New York City. (See review item No. 29) 

Occupational Information: Its Nature and Use by Max F. Baer, Director of 
the B’nai B’rith Vocational Service Bureau, and Edward C. Roeber, Associate 
Professor of Education, University of Missouri. (See review item No. 16) 


Directions For Use 

The Guidance Index, published monthly during the school year, lists the 
best current material in guidance and its related fields. The items are divided 
into two main groups. The first is material for the counselor, teacher, and 
administrator; the second, for the student. 


The title of the publication appears first, followed by the name of the author. 
The address from which it may be ordered is in brackets. This is followed by the 
date of publication, number of pages, and the price. An asterisk (*) denotes 
material especially suitable for the elementary schools. 


All vocational information is classified according to the SRA Occupational 
Filing Plan. This aids the reader in finding the material wanted, and in filing 
it when it has been obtained. Every effort is made to list as many free and 
inexpensive (35 cents or less) publications as possible. In this issue of the 
Guidance Index you will find: 

62 items covering 42 subjects of which 20 are free or inexpensive. 


The material must be ordered direct from the issuing source. Orders for SRA 
Note materials accompanied by cash are sent postage prepaid. Orders to be charged 
will have a slight postage and insurance fee. 
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for the 





COUNSELOR, 
TEACHER, and 
ADMINISTRATOR 


Items listed in this category give information on guidance and related fields: 


child development, personal adjustment, education, and vocational guidance. 


Adolescence 


1. The Adolescent. Marynia F. 
Farnham. [Harper & Bros., 49 E. 
33rd St., New York 16.] 1951. 243 
pp- $3.00. 


Written as a guide for parents, this book 
discusses the adolescent and his behavior, 
in relation to his family, his friends and 
the world about him. The author, a psy- 
chiatrist whose practice is concerned largely 
with young people, illustrates her points 
with actual experiences from her practice. 
She explains the mechanics of the adoles- 
cent in five different phases—physical, emo- 
ional, intellectual, social, and sexual—and 
describes the way in which these various 
changes are shown. The difficulties which 
the adolescent encounters in the growing-up 
process, and how the attitudes of parents 
and society affect them, are also considered. 
This comprehensive discussion of the prob- 
lems of teen-agers is designed to help par- 
ents, and others who work with young 
people, understand the entire pattern of 
modern adolescent behavior. 


Child Development 


2. *Child Growth and Develop- 
ment in the Elementary School 
Years. Cecil V. Millard. [D. C. 
Heath & Co., 285 Columbus Ave., Bos- 
ton 16, Mass.] 1951. 511 pp. $4.50. 


This book presents an over-all picture of 
the findings of child development that are 
concerned with children of elementary 
school age. It was prepared to help ele- 
mentary school teachers and_ prospective 
teachers in understanding the nature of the 
processes which govern child development 
in their relation to teaching. The book 
explores the principles of child develop- 
ment, discusses various phases of it, and 
describes those aspects of development 
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which deal with the child’s emotional, 
moral, and ethical behavior, as well as his 
personality, discipline, and mental hygiene 
as they apply to the growth process. 


3. *An Introduction to Child 
Study. Ruth Strang. 3rd ed. [The 
Macmillan Co., 60 Fifth Ave., New 
York 11.] 1951. 705 pp. $4.75. 


This book presents a positive approach to 
the study of child growth and behavior. It 
integrates facts about development, learn- 
ing theory and process, problem behavior, 
and guidance, with emphasis on the con- 
ditions conducive to good development 
rather than to problems. The book also 
describes various aspects of development 
as they apply to the different age levels. 
Case study material and actual illustrations 
are included to help in the understanding 
of individual children. 


Child Guidance 


4. *The Bobby G. David G. Mac 

Intyre and Marvin W. Rice. [Guid- 
ance for Adjustment Publications, 
P.O. Box 745, Port Huron, Mich. ] 
1950. 64 pp. 60c. 
A text of the workbook type for the use 
of sixth through eighth grade pupils in 
group guidance work. Presented in story 
form, the book is designed to aid in the 
mental, moral, and social development of 
boys and girls, and to give them an under- 
standing of how people live and work to- 
gether. The importance of education, get- 
ting along with others, the foundations of 
success, and future planning, are some of 
the subjects covered. 


5. Fears of Children. Helen 
Ross. [Science Research Associates, 


57 W. Grand Ave., Chicago 10.] 1951. 
48 pp. 40c. Quantity discounts. 


We cannot, and should not, remove all of a 
child’s fears, for fears are useful. They 
protect the child from danger. But as par- 
ents and teachers we do want to under- 
stand, and prevent serious anxieties. This 
Better Living Booklet for parents and 
teachers was written by the administrative 
director of Chicago’s Institute for Psycho- 
analysis. In it, she discusses the things 
children are afraid of, the causes of these 
fears, and how we can keep children from 
the kinds of fears that damage and cripple 
their personalities. 


6. *Helping Children Grow. 
Elizabeth Neterer and Others. [ Assn. 
for Childhood Education Internatl., 
1200 Fifteenth St., N.W., Washington 
5, D.C.] 1951. 82 pp. $1.75. 


This bulletin deals with materials that con- 
tribute to the physical, emotional, social, 
and intellectual growth and development cf 
children between the ages of two to seven. 
It includes discussions of such topics as: 
What Can a Teacher Do to Heip Children 
Grow, and How Can a Teacher Provide a 
Good Day for Children. A comprehensive 
list of materials designed to contribute to 
child growth, including books, magazines, 
and periodicals, is included. 


7. Today’s Children, Tomor- 

row’s Adults. Script by Winnifred 
Hazen and Elsie Daly. Commentary 
by W. E. Blatz. [Burns & MacEach- 
ern, 165 Elizabeth St., Toronto 2, 
Ont.] 1950. 81 pp. 60c. 
This book contains the written reproduc- 
tions of eight short plays which were broad- 
cast over radio by the Ontario Department 
of Education. The script of each play is 
given first, followed by an analytical com- 
mentary. They are designed to give par- 
ents a better understanding of the behavior 
problems of their children, and to suggest 
ways in which they can help children grow 
into responsible, well-adjusted adult cit- 
izens. 


8. *Understanding Group Be- 
havior of Boys and Girls. Ruth 
Cunningham and Others. [Bureau of 
Publications, Teachers College, Co- 
lumbia Univ., New York 27.] 1951. 
446 pp. $3.25. 
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The report of a study of group behavior 
of boys and girls involving research in 
which pupils, teachers, and parents partici 
pated. The purpose of this study was to 
learn how teachers and pupils, working with 
parents, may study the group behavior of 
boys and girls and what implications their 
findings may have in providing better ex- 
periences for elementary and secondary 
school youth. This report should be of 
value to all teachers in elementary and 
secondary schools who are interested in 
working more effectively with boys and 
girls in group situations, and in better un- 
derstanding the relationship of group living 
to curriculum development. An appendix 
lists some of the techniques and devices 
used in making this study and some of the 
instruction sheets which accompany them. 


Counseling 


9. Point the Way—Nine Steps 
in Counseling. Laurene Bamber. 
[Amer. Red Cross, Vocational Coun- 
seling Service, 3414 Lindell Blvd., St. 
Louis 3, Mo.] 1951. 39 pp. Free. 
Limited supply. 


A handbook for counselors which describes 
the techniques and procedures developed 
and practiced by the Red Cross Vocational 
Counseling Service. The book contains nine 
steps to be followed in the counseling proe- 
ess—from the initial interview to the follow- 
up procedures. Although written from the 
experiences of what is known primarily as 
a social work agency, the procedures de- 
scribed will be of value to counselors in all 
areas and to those in training. This hand- 
book also includes a selected bibliography 
and an appendix containing the data forms 
mentioned in the nine steps. These forms, 
which are taken from the Vocational Coun- 
seling Service manual include the intake 
sheet, face sheet, personal information out- 
line, test appointment form, and the work 
sheet. 


Discipline 

10. The Art of Group Disci- 
pline: A Mental Hygiene Ap- 
proach to Leadership. Rudolph M. 
Wittenberg. [Association Press, 29] 
Broadway, New York 7.] 1951. 124 
pp. $3.00. 


Prepared for the use of teachers, parents, 
ministers, and other leaders of young peo 
ple, this bdok discusses discipline as “a 
process of change that comes about through 
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the group of which the individual is a 
part.” Divided into two parts, the empha- 
sis. throughout is on groups and group 
processes, rather than on the individual. 
Part I contains illustrations of discipline as 
a process of development in the individual, 
in the group, and in the leader. These il- 
lustrations were taken from the experiences 
with young people in schools, camps, play- 
‘rounds, and settlement houses. Part Il 
suggests procedures that may be used to 
encourage this process in each area. 


Education 


ll. Don’t Neglect Our Schools. 
Pamphlet No. 186. [Congress of 
Industrial Organizations, 718 Jackson 
P}., N.W., Washington 6, D. C.} 1950. 
6 pp. Single copies, free. 


This pamphlet discusses the problems we 
face today in providing equal educational 
opportunity and adequate schools to meet 
the basic education needs of all children. 
It gives statistics on the increases in the 
enrollment of elementary and high schools 
over the past few years, and forecasts future 
needs in school construction in light of the 
increased enrollment. Tables showing the 
estimates of school plant needs and costs 
are given for each state. The pamphlet 
also discusses the problems of teacher short- 
é sregated schools and points out 
what federal aid to public education would 





mean, 


12. Requirements for Certifi- 
‘ation of Teachers, Counselors, 
Librarians, Administrators: For 
Elementary Schools, Secondary 
Schools. Junior Colleges. Robert C. 
Woellner and M. Aurilla Wood. 16th 
ed. [The Univ. of Chicago Press, 
5750 Ellis Ave., Chicago 37.] 1951. 
119 pp- $3.50. 

A comprehensive, up-to-date summary of 
the requirements necessary to obtain initial 
certificates of teacher, counselor, librarian, 
and administrator in the public elementary 
and secondary schools and junior colleges 
in the various states. The facts presented 
were obtained from the officials of state, 
regional, and national associations, and 
will be of help to all prospective teachers 
and their college advisers. Recommenda- 
tions of regional and national associations 
concerning the qualifications of administra- 
tive and instructional staff, and sources of 
information regarding teacher applications 
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in the United States possessions are also 
included. 


Family Life 


13. Diagnosis and Process in 
Family Counseling. Edited by M. 
Robert Gomberg and Frances T. Lev- 
inson. [Family Service Assn. of 
America, 192 Lexington Ave., New 
York 16.] 1951. 243 pp. $3.75. 

A collection of papers by various staff mem- 
bers of the Jewish Family Service of New 
York. The papers were prepared by case- 
workers, supervisors, psychiatrists, and 
other workers, and cover such subjects as: 
marital counseling, parent-child counseling, 
the use of psychiatrists, and various aspects 
ot family life education. These reports of 
the day-to-day experiences of this agency 
should be of value to professional workers 
in similar agencies in developing or im- 
proving their standards of family service. 


Health Educaticn 


14. An Experience in Health 

Education. [The W. K. Kelloge 
Foundation, Battle Creek, Mich.] 
1951. 184 pp. $2.00. 
This book is the report of a school-com- 
munity health project sponsored by the 
Kellogg Foundation in twenty-four. states. 
The report traces the origin and develop- 
ment of the project, and describes the pat- 
tern of procedures used in its operation. 
It also contains descriptions of a variety of 
new techniques of health instruction, cov- 
ering administrative practices and both the 
classroom and_ extra-classroom — teaching 
methods that were used in the individual 
schools and communities. 


Higher Education 


15. Education for Professional 
Careers: A Selected Group of 
Schools and Colleges. 5th ed. 
{Marguerite Tuttle, Inc., 28 W. 4th 
St.. New York 18.] 1951. 104 pp. 
$1.50. 

\ guide for counselors, teachers, parents, 
and students covering outstanding schools 
of higher education for men and women in 
all parts of the country. The schools in- 
cluded offer professional training for ca- 
reers in business, industry, and the arts. 
The book presents a condensed, but accu- 


rate picture of each school, including in- 


formation about major courses and degrees, 
costs of tuition, faculty, student enrollment, 


and administrative heads. An alphabetical 
listing of schools with tabular columns giv- 
ing important information on curricula of- 
ferings and certificates, is an added feature 
that makes this guide an easy-to-use refer- 
ence. Photographs illustrating some form 
of campus life or classroom activity are in- 
cluded for each school. 


Occupational Information 


16. Occupational Information: 
its Nature and Use. Max F. Baer 
and Edward C. Roeber. [Science Re- 
search Associates, 57 West Grand 
Ave., Chicago 10, Ill.] 1951. 592 
pp. 595 
An invaluable handbook for counselors, 
teachers, and administrators who are either 
in service or in training for work in the 
field of guidance. The book explains what 
occupatienal information is, where it can 
be obtained, how it is evaluated, how it is 
used, and how its effectiveness can be 
checked. This is done through general 
suggestions and through concrete examples 

-all drawn from the best thinking and 
research in the field and from the most 
successful school-community practices 
therein. Considerable emphasis is placed 
on finding and using information that spe- 
cifically meets the needs of all students in a 
given S« hool. 

Dr. Baer is Director of the B’nai B'rith Vo- 
cational Service Bureau in Washington, 
D. C.: Dr. Roeber is Associate Professor 
of Education, University of Missouri. Both 
are authorities in the area covered in their 
book. 

Occupational Information is the second vol- 
ume in the Professional Guidance Series 
edited by Dr. Clifford P. Froehlich of the 
U. S. Office of Education and published 
by Science Research Associates, Chicago, 
Illinois. The first volume was Counseling 
Adolescents, reviewed in Guidance Index, 
February, 1950. 


Reading 


17. Children’s Books—For 
Seventy-Five Cents or Less. Bea- 
trice Davis Hurley. Bulletin No. 36. 
[Assn. for Childhood Education In- 
ternatl., 1200 Fifteenth St. N.W., 
Washington 5, D.C.] 1951. 55 pp. 
50c. Quantity prices. t 
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This bibliography of inexpensive books { 

children will be of use to parents, teachers, 
and librarians. It includes books that are 
factual, those that have verse, story, or pic- 
ture values; and the make-it or things-to- 
do books. Brief annotations, price, and sub- 
ject classification are given for each book 
listed, with indexes by title, author, and 


publisher. 


Recreation 


18. Leadership in Recreation. 
Gerald B. Fitzgerald. [A. S. Barnes 
& Co.. 101 Fifth Ave., New York 3.] 
1951. 304 pp. $3.50. 


Although designed primarily as a college 
text for courses in recreation and physical 
education, this book may serve as a source 
of information and guidance for all persons 
who conduct group recreational activities 
and for their supervisors or administrato 

The author describes the present status of 
various types of professional recreation 
jobs, and gives the qualifications and train- 
ing required, the salary scales, and other 
information about jobs in public and_pri- 


vate organizations. Information is also 
iven, in detail, on the various reetiiode of 
reation leadership and their funicons. 


Religious Education 


19. The Religious Education of 
the Child. Algernon D. Black. {The 
Amer. Ethical Union, 2 W. 64th St.. 
New York 23.] 1950. 18 pp. 20c. 
This booklet describes a program of re 
ligious education designed to meet the 
needs of youth for a religious fellowshiy 
without creed or sectarian division. The 
author shows how cooperation hetw 
home and school can provide children of 
all ages with experiences which will con 
tribute to their life orientation and ethical 
growth. In the development of this religious 
education program he emphasizes two basic 
needs: first, there must be an unceasing 
terest in an understanding of the childs 
growth, his needs, abilities and interests; 
and second, there must be a constant effort 
to help the child understand the realities 
ad the possibilities of the world in which 
he lives. 


Tests and Scales 


20. Aptitude Tests for Occupa- 
tions. Wesley S. Roeder and Herbert 
B. Graham. [California Test Bureau, 


7 














Items 21-25 | Guidance Index 


5916 Hollywood Blvd., Los Angeles 
28, Calif.] 1951. Specimen sets, 75c. 
Six tests for measuring basic occupational 
aptitudes—Personal—Social, Mechanical, 
General Sales, Clerical, Computational, 
and Scientific. The tests will be of aid to 
counselors, teachers, and administrators in 
helping students choose those occupations 
for which they are best suited, and in which 
they can become well adjusted, productive 
citizens. Each specimen set includes the 
six tests, marual of directions, hand-scoring 
keys, and profile. Employers and personnel 
managers may also find these tests useful 
in selecting, placing, or adjusting person- 
nel in business and industry. 


21. The Iowa Tests of Educa- 
tional Development, Form Y-2. 
[Science Research Associates, 57 W. 
Grand Ave., Chicago 10.] 1951. 
Specimen set, any test, 50c. Specimen 
set, all nine tests, $3.00. 


Each of the following tests is now available 
in a new, separate booklet format: Under- 
standing of Basic Social Concepts; General 
Background in the Natural Sciences: Cor- 
rectness and Appropriateness of Expres- 
ston; Quantitative Thinking; Interpretation 
of Reading Materials in the Social Studies: 
Interpretation of Reading Materials in the 
Vatural Sciences; Interpretation of Literary 
Materials; General Vocabulary; and Use 
of Sources of Information. Booklets are re- 
usable, and carbon answer pads for self- 
scoring or IBM answer sheets may be used. 
This new form does not replace the cen- 
trally scored, single booklet battery. 


22. Measurement and Evalua- 
tion in the Improvement of Edu- 
cation. Arthur FE. Traxler. Ed. 
[ Amer. Council on Education, 1785 
Massachusetts Ave., N.W., Washing- 
ton 6, D.C.] 1951. 141 pp. $1.50. 


This is the report of the Fifteenth Educa- 
tional Conference held under the joint aus- 
pices of the Educational Records Bureau 
and the American Council on Education. 
The main topic under discussion during 
the conference was the improvement of edu- 
cation through the use of measurement and 
evaluation. The report includes the speeches 
of various educational leaders covering the 
use of tests by the classroom teacher; tests 
in the guidance program; tests in school 
administration; and many other important 
topics dealing with general education in 
high schools and colleges. The conference 


8 


was attended by representatives of inde- 
pendent schools, public schools, colleges 
and universities, educational associations, 
newspapers and magazines, government and 
business organizations. 


Vocational Guidance 


23. Occupational Choice: An 
Approach to a General Theory. 
Eli Ginzberg and Others. [Columbia 
Univ. Press, 2960 Broadway, New 
York 27.] 1951. 271 pp. $3.75. 
The result of an exploratory survey, this 
book approaches the problem of vocational 
choice by first recognizing the need to 
understand how choices are made. It ana- 
lyzes the manner in which occupational 
choice develops from children through 
young adulthood among three classes of 
individuals—upper income males, lower in- 
come males, and upper income females. 
Written by experts from the four important 
fields of Economics, Psychology, Sociology, 
and Psychiatry, the book answers many of 
the questions that parents, teachers, coun- 
selors, educators, and community leaders 
have asked in their efforts to guide and 
help young people in making decisions. 


Work Experience 


24. Work Experience in High 

School. Wilson H. Ivins and William 
B. Runge. [The Ronald Press Co., 15 
E. 26th St., New York 10.] 1951. 
507 pp. $4.75. 
This book describes, by means of actual 
examples, how a particular form of work 
experience may be incorporated into the 
secondary-school curriculum. It considers 
distributive education, diversified occupa- 
tions, and cooperative office practice pro- 
grams, as typical forms of work experi- 
ence whose basic procedures may be ap- 
plied in other areas. The book also gives 
a detailed explanation of how the schools 
can organize, administer, operate, and eval- 
uate a cooperative work program, and de- 
scribes the qualifications, training, duties, 
and responsibilities of the person in direct 
charge of the program. Lists of reference 
material, questions and exercises are in- 
cluded at the end of each chapter. 


25. Working to Learn: General 
Education through Occupational 
Experiences. Milton J. Gold. 
[Bureau of Publications. Teachers 





College, Columbia Univ., New York 
27.] 1951. 192 pp. $2.85. 


The author suggests that an occupational 
education program in the high school 
should provide for active participation in 
and study about major occupational areas, 
not only as a part of the general education 
program, but also for its value in the 
achievement of life adjustment, citizenship, 


for the 


STUDENT 
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and social relations. He gives the role and 
objectives of the high school together with 
several methods for attaining these as well 
as American and foreign occupational edu- 
cation programs. The book also contains 
a listing of the occupational experiences 
considered basic to a secondary-school cur- 
riculum, and outlines a sample curriculum 
based on these experiences. 


Items listed in this category are divided into two groups: Life Adjustment 
Material, which gives information about social, personal, and school problems; 
and Vocational Material, which gives information about occupations. 


LIFE ADJUSTMENT MATERIALS 


Adolescence 


26. Growing Up. Roy O. Billett 
and J. Wendell Yeo. [D. C. Heath & 
Co., 285 Columbus Ave., Boston 16, 
Mass.] 1951. 370 pp. $2.80. Lab- 
oratory Manual, 60c. 


This book is concerned with the important 
social and personal problems that young 
people face in making the transition from 
adolescence to adulthood. It is the result 
of a year’s experimental tryout with more 
than a thousand boys and girls, and covers 
such topics as: physical health and fitness; 
heredity; mental and emotional health; 
personal appearance; getting along with 
others; interests and aptitudes; choice of 
vocation; and many other subjects that are 
important to the personal and social ad- 
justment of youth. A Teachers’ Manual and 
a pupil Laboratory Manual for use with 
the book are also available. 


Citizenship 


27. Your Rugged Constitution. 
Bruce and Esther Findlay. Pub. by 
Stanford University Press. [ Distrib- 
uted by Science Research Associates, 
57 W. Grand Ave., Chicago 10.] 
1950. 281 pp. $2.86. 

The authors of this book, Bruce A. Findlay, 


associate superintendent of the Los Angeles 
City Schools; and Esther B. Findlay, an 


English and social studies teacher, clearly 
state the essential ideas of the Constitution 
to help young people understand its mean- 
ing and importance. Detailed two-page 
spreads give the words of the Constitution 
and an explanation of each clause. The 
simple, concise language and dramatic il- 
lustrations make the book easy-to-read and 
understandable to junior and senior high 
school pupils. 


Education 


28. Directory of Business 

Schools in the United States. J. S. 
Noffsinger. [ Natl. Assn. and Council 
of Business Schools, 2601 Sixteenth 
St. N.W., Washington, D.C.] 1951. 
31 pp. Free. 
A valuable reference for students as well 
as for their vocational counselors, this di- 
rectory lists all private business schools 
which have been approved or accredited by 
the National Council. The name, location, 
administrative head, and curricula offerings 
of each school are indicated. The direc- 
tory also lists the minimum content re- 
quirements for a diploma in six standard 
courses—stenographic, secretarial, execu- 
tive secretarial, junior accounting, higher 
accounting, and administration. 


Extra-Curricular Activities 


29. Your Club Handbook. 
Nancy E. McDowell. [Science Re- 
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search Associates. 57 W. Grand Ave.. 
Chicago 10.] 1951. 48 pp. 40c. 
(Juantity discounts. 


Group activities play an important part in 
everyone’s life, but they are particularly 
impertant to teen-agers. Through these 
tivities young people learn new. skills, 
perfect old ones, develop new interests, 
make friends, and perhaps most important, 
learn how to get along with others in both 
work and social situations. For young peo- 
ple who have not as yet the interest or the 
motivation to join a group, as well as for 
those who are already busy with various 
activities, this booklet will be of value. It 
tells all about clubs—how to choose a 
vroup, the purpose of different clubs, how 
they can be set up, how functional parlia- 
mentary procedure works, how to plan pro- 


grams and discussion groups, and how to 
vet the most from group activities. Th 
author is well qualified to help young | 


ple make effective use of their group ex- 
periences. Formerly Senior Program Ad- 
viser of the Girl Scout Council of Greate 
New York, and presently Group Worker 
Division of Community Education of the 


Board of Edu ation of New York City, M ss 


McDowell has werked extensively with 
teen-agers. This booklet will be of interest 
to all organized groups—extra-curricula 


school clubs and community groups of all 


types, 


Growth and Development 


30. “How You Grow. Bernice L. 
Neugarten. [Science Research Asso- 
ciates, 57 West Grand Ave., Chicago 
10.) 1951. 40 pp. 40c. Quantity 
prices, 

Why does one boy or girl grow up diffe: 
ently from another? Am I growing as | 
should? How will I finally end up? How 
You Grow discusses these and other ques- 
tions boys and girls between the ages of 
10 and 16 want to know about the way they 
are growing. Written by Bernice Neugar- 
ten of the Committee on Human Develop- 
ment at the University of Chicago, this 
booklet explains in a readable and _inter- 
esting way the growth pattern of boys and 
girls. It points out the great differences in 
growth and physical appearance of the ado- 
lescent and preadolescent, and gives these 
boys and girls some idea of what to expect 
of their bodies as they go through their 
“rowing up” period. The book tells its 
story in part by following the growth of 
several boys and girls—‘early” growers. 


“average” growers, and “late” grower 
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as they grow up. It points out the danger 
of relying on height and weight charts, 
vives some suggestions for predicting final 
size, and, in general, will serve as a source 
of reassurance to boys and girls who won- 
der, “Am I growing normally?” 

How You Grow, containing many attrac- 
tive two-color illustrations, is the first in the 
new series of Junior Life Adjustment Book- 
lets for upper elementary and junior high 
school boys and girls published by Science 
Research Associates, Chicago, Illinois. 


Higher Education 


31. How to Choose That Col- 

lege. Clarence C. Dunsmoor and 
Oliver C. Davis. [Bellman Publishing 
Co., 83 Newbury St. Boston 16, 
Mass. | 1951. 52 pp. 90c. Quantity 
prices. 
Prepared to assist coliege preparatory stu- 
dents and their parents in making the best 
possible choice of college, this booket an- 
swers many of their important questions. 
It presents information on who should go to 
college; how colleges choose their students: 
and how to make application for admission. 
It also contains suggestions that will be 
helpful in planning a high school program 
that will meet the requirements for admis- 
sion to most colleges. This booklet will 
be of value to all high school students and 
to their counselors. Its elaborately illus- 
trated text adds to its interest and read- 
ability. 


32. Opportunities in Inter- 
Racial Colleges. Richard L. Plant. 
Ed. [Natl]. Scholarship Service and 
Fund for Negro Students, 31 W. 110th 
St.. New York 26.] 1951. 240 pp. 
$3.75. 


\ handbook giving information on how, 
when, and where to apply for admission 
ind scholarships in a large number of se- 
lected colleges. All colleges listed are lo- 
cated in states which have non-segregation 
policies, and they are schools which wel- 
come qualified applicants, regardless of 
race. Institutions are listed alphabetically 
according to the states in which they are 
lecated and the summary for each covers 
the admission requirements, the programs 
of study, housing, expenses, job opportuni- 
ties. scholarships, attitudes toward Negro 
students, student inter-racial groups, and 
ther factors that will be helpful to coun- 
selors and to students—most of which is 
applicable equally to students of all races. 





Human Relations 


33. *People Are Impertant. 

Eva Knox Evans. [Capitol Publishing 
Co., Irvington-on-Hudson, N.Y.] 
1951. 86 pp. $2.50. 
Scientific information presented in under- 
standable terms for children of elementary 
school age and up. The author describes 
the many interesting and different ways in 
which the millions of people in the world 
live and tells what makes each person im- 
portant to himself and to others about him. 
The book also describes the different ways 
people have of eating, speaking, dressing, 
pi of being polite: discusses first names 
and last names and tells what they mean. 
Young boys and girls will find this a highly 
readable, informative book containing data 
which can be easily understood and related 
to their own everyday experiences. 


Job Hunting 


34. Six Ways to Get a Job. 
Paul W. Boynton. 3rd ed. [Harper 
& Bros., 49 E. 33rd St.. New York 
16.] 1951. 136 pp. $2.00. 

Of value to both beginning workers and to 
those who want to find better jobs, this 
book describes job-getting techniques that 
are designed to help the individual find the 
iob for whic h he is be ‘st suited, and to help 
him hold his job after he gets it. Written 
from the author’s thirty years experience in 
employment work, the book contains con- 
crete suggestions on how to write letters of 
applications, how to conduct interviews, 
and how te follow up job prospects. Nu- 
merous occupational fields are listed from 
which the job seeker may find one that is 
both mentally satisfying and suited to his 


abilities. 


Occupational Information 


39. Occupational Goals for 
College Students. Prep. by the Oc- 
cupational Opportunities Service of 
Ohio State University. [Ohio State 
Univ. Press, Columbus 10, Ohio.] 
1951. 96 pp. 75e. 

Written especially for college students and 
for those who plan to enter college, this 
bulletin surveys three occupational areas 
for which college training is necessary. 
It covers the fields of architecture, engineer- 
ing, and the physical sciences, and de- 
scribes specific jobs within each area for 
which college students may prepare. The 
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booklet lists the duties and responsibilties 
involved in various occupations that may 
be taken as steppingstones to higher-level 
positions. 


Orientation 


36. This Is the Life. Wellington 
G. Pierce. [D. C. Heath & Co., 285 
Columbus Ave., Boston 16, Mass 
1951. 324 pp. $2.60. 

Designed as a basic text for orientation 
classes, this book will serve as a guide f 
teen-agers in the achievement of personal 
adjustment, and aid them in the under- 
standing of themselves, their families, and 
friends. The problems discussed are que 
tions to which teen-age boys and girls hav 
requester d answers. The numerous illustra- 
tions throughout the book and the questior 
for study and discussion at the end of each 
chapter will help to hold the interest of 
young people and increase its readability 


Scholarships and Fellowships 


37. Scholarships, Fellowships 
and Loans. Vol. II. S. Norman 
Feingold. [Bellman Publishing Co.. 
83 Newbury St., Boston 16, Mass. 
1951. 312 pp. $5.00. 

The second volume of this invaluable ref 
erence contains information on more than 
seven thousand scholarships, fellowships, 
and loans which are available to qualifying 
students for high school, college, and post- 
eraduate study. The data summary for 
each aid listed includes the names and 
addresses of the administering agencies, 
detailed information about the qualifica- 
tions necessary, the funds available, the 
special fields of interest, and where to apply 
for information. Students, parents, and 
counselors, should find this book a handy 
guide to educational aids in both vocational 
and academic institutions, covering local 
and national areas. The volume also con- 
tains an extensive bibliography of books 
and publications related to the student aid 


field. 


Sex Education 

38. Growing Up in the World 
Today. Emily V. Clapp. [The Mas- 
sachusetts Society for Social Hygiene, 
14 Somerset St., Boston 8, Mass. 
1950. 29 pp. 25c. Free in Massa- 
chusetts. 
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A pamphlet dealing with sex education 
which will be helpful to teen-age boys and 
girls. It presents facts which are consid- 
ered essential to adolescents if they are to 
understand and control their sex life. The 
booklet considers the physical and psycho- 
logical changes which take place in the 
adolescent boy and girl, and describes birth 
and reproduction processes. Other prob- 
lems incident to growing up in the modern 
world are also discussed from a_ social 
standpoint. 


39. *Into the World. Victoria 
Emerson and James J. Thompson. 
{ Woman’s Press, 600 Lexington Ave., 
New York 22.] 1950. 125 pp. $2.00. 
A vivid, exciting adventure story which 
explains how living things come into the 
world. It was written to aid in the sex 
education of pre-adolescents, and answers 
many of the questions they may ask regard- 
ing sex. The book presents a_ natural, 
simple account of conception and birth and 
emphasizes the values of home and family 
life. Prepared in consultation with par- 
ents, educators, clergymen, physicians, 
psychologists, and community groups, this 
book will make interesting reading for 
young people between the ages of nine and 
thirteen, and is simple enough to be read 
to younger children who are asking how 
living things come into being. 


Social and Personal Adjustment 


40. The Seventeen Reader. 

Bryna Ivens, Ed. [J. B. Lippincott 
Co., 227 S. Sixth St., Philadelphia 5, 
Pa.] 1951. 310 pp. $2.75. 
A collection of the best-liked stories and 
the favorite feature articles from Seventeen 
magazine. The short stories, typical of the 
lives and experiences of young people, will 
be of interest to teen-agers; the articles will 
answer many of their bothersome questions 
and serve as a guide to the many problems 
attendant to the growing-up process. The 
selections are classified under the following 
headings: How You Look and Feel, Getting 
Along in the World, What You Wear, Food 
and Home Doings, Your Mind, Having Fun, 
Fiction, and Poetry. 


VOCATIONAL INFORMATION 
Armed Forces 


41. What’s Behind the Girls 
Behind the Men. Mary Morris. 
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| Mademoiselle, 575 Madison Ave.. 
New York 22.] 1951. 10c. Reprinted 
from Mademoiselle, July, 1951. 


This article discusses the current question 
of women in the armed services, giving a 
frank, detailed report of the jobs and fu- 
tures for women in the Army, Navy, Air 
Force, and Marine Corps. It points out 
the advantages and the disadvantages of 
military service, and tells what it takes 
for entry and success. Information on en- 
listment and officer training, the qualifica- 
tions necessary, and the pay scales is also 
included. Several examples of young women 
now serving in some branch of the armed 
forces and their jobs are given. 


Art 


42. Opportunities in interior 

Decoration. Suzanne Conn. [ Voca- 
tional Guidance Manuals, 45 W. 45th 
St., New York 19.] 1951. 106 pp. 
$1.00. 
This manual gives accurate, up-to-date in- 
formation on the interior decoration field 
and tells how to get started in it. It pre- 
sents facts on pay scales, the opportunities 
for employment and advancement, and de- 
scribes the personal qualifications that are 
necessary for success. A discussion of some 
of the leading schools offering training in 
interior decoration, and a list of the edu- 
cational requirements needed to enter the 
field are also included. Many helpful point- 
ers on design, furniture, and accessories 
are given. Suggestions for getting started 
in interior decoration and descriptions of 
related fields will be of value to students 
who wish to branch out into other fields 
of design. 


43. Fashion Designer. Sarah 
Splaver. Occupational Abstract No. 
142. [Personnel Services, Inc., Main 
St., Peapack, N. J.] 1951. 6 pp. 50c. 
This leaflet discusses the nature of the work 
of fashion designers, and describes the vari- 
ous types of specialties in which they may 
engage. The personal qualifications a de- 
signer should possess and the training nec- 
essary for entry and success in this field 
are listed. Information is also given on 
the distribution and supply and demand of 
designers throughout the country; their 
earnings; unions and associations; the op- 
portunities for advancement in the field; 
and on the advantages and disadvantages 
of the work. ; 





Clerical Work 


44. Cinema Secretary. [Made- 

moiselle. 575 Madison Ave., New 
York 22.] 1951. 5c. Reprinted from 
Mademoiselle, April, 1951. 
This article discusses the job of a film 
studio secretary and tells what it takes to 
qualify for the job. It describes the duties 
of a movie secretary, gives helpful pointers 
on landing a job, and suggests methods of 
getting started. Information en salaries, 
the chances for advancement, and the ad- 
vantages and disadvantages of the work is 
included. Examples of young women who 
are successful cinema secretaries and how 
they started are also given. 


45. Medical Secretary. [Glam- 
ours Job Dept., 420 Lexington Ave., 
New York 17.] 1950. 8 pp. Free. 


Students who plan secretarial careers, and 
who are interested in medicine, will want 
to know the duties and responsibilities of 
medical secretaries and the employment 
opportunities in that field. This fact sheet 
describes the personality qualifications of 
the medical secretary, lists the essential 
preparation required, gives the average sal- 
aries, and suggests sources of employment 
and methods of securing jobs. Publications 
for additional reading, trade directories, 
and a partial list of colleges and business 
schools offering medical secretarial training 
are also included. 


Engineering 


45. Chemical Engineer. H. Alan 
Robinson. Occupational Abstract No. 
143. [Personnel Services, Inc., Main 
St.. Peapack, N. J.] 1951. 6 pp. 50c. 
A brief occupational summary giving infor- 
mation on the nature of the work and the 
working conditions of chemical engineers. 
It discusses the future employment pros- 
pects in the occupation, and lists the per- 
sonal qualifications and training prepara- 
tion necessary for entry and success. Facts 
on the number and distribution of workers, 
related occupations, salaries, chances for 
advancement, and the opportunities for serv- 
icemen are also included. 


Health 


47. Careers in Mental Health. 
PHS Publication No. 24. [U. S. Govt. 
Print. Off., Washington 25, D.C.] 
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1951. 20 pp. 15c. Single copies, 
free from the Natl. Inst. of Mental 
Health, Bethesda 14, Md. 


This pamphlet covers four different phases 
of the mental health field—psychiatry, psy 
chiatric nursing, clinical psychology, and 
psychiatric social work. It describes the 
professional opportunities available in each 
field, and lists the personal qualifications 
and training requirements for entry and 
success. The duties, working conditions, 
salaries, and typical places of employment 
are included for each profession. Pros- 
pective students will be interested in the 
information concerning the financial assist- 
ance that is available for study in each 


field. 


48. Head Nursing—One Phase 
of Professional Nursing. Vol. 
XLIV, Bulletin No. 9. [School of 
Nursing, Simmons College, Boston 
15, Mass.] 1951. 4 pp. Free. 


Written for high school pupils who are 
planning nursing careers, this bulletin de- 
scribes the job of a head nurse, and tells 
what it takes to become successful in such 
a position. It discusses the personal quali- 
fications and the high school and college 
preparatory training necessary to enter the 
field, and gives information on the various 
types of nursing schools and their re- 
quirements. The specific duties and respon 
sibilities of the head nurse, the salaries 
paid, and the opportunities for employment 
are also included. 


49. Practical Nursing Curricu- 
lum. Misc. No. 11. Federal Security 
Agency, Office of Education. [U.S. 
Govt. Print. Office, Washington 25, 
D.C.] 1950. 140 pp. 65c. 


A booklet that will be of value to admin- 
istrators and instructors who have the re- 
sponsibility of organizing and conducting 
programs of practical nurse training. It 
offers suggestions and recommendations for 
developing a program of instruction that 
covers all the training requirements neces- 
sary for the practical nurse occupation. 
The bulletin considers the length of the 
training period, the characteristics of both 
trainees and instructors, the nature of the 
preclinical and clinical training, and the 
facilities and equipment essential to effec- 
tive operation. Administrators and teachers 
of practical nursing may also find this bul- 
letin helpful in reorganizing or evaluating 
their present programs of instruction. 
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Hotels and Restaurants 


50. Schools Offering Courses 

in Hotel Training. {The American 
Hote! Assn., 221 W. 57th St., New 
York 19.] 1951. 15 pp. Free. 
This pamphlet lists high schools, vocational 
schools, junior colleges, colleges and uni- 
versities which offer one or more special 
courses or full four-year courses in hotel, 
restaurant, or institutional training. The 
name and address of each school is listed 
alphabetically according to the state in 
which it is located. Information is also 
given on the courses of instruction offered, 
but it does not cover costs, entrance re- 
quirements, and more variable factors. 


Iron, Steel and Machinery 


51. Metal Trades: Welding and 
Related Occupations. [Michigan 
Unemployment Compensation Com- 
mission, Employment Service Div., 
7310 Woodward Ave., Detroit 2, 


Mich.] 1950. 27 pp. 25c. 


This Occupational Guide gives the descrip- 
tion of the nature of the work and the 
working conditions for the various groups 
of welding occupations. It contains infor- 
mation on the employment prospects, the 
number and distribution of workers, wages 
earned, opportunities for advancement, em- 
ployee and employer organizations, and the 
hiring specifications. Other vocational fac- 
tors such as personal qualifications, ad- 
vantages and disadvantages of the work, 
and suggested methods of entering the oc- 
cupation are considered. Information on 
the variable job conditions apply speci- 
fically to the Michigan area, but most of 
the occupational factors will be of general 
interest. 


Library Work 


52. Cataloging as a Career. 
[Amer. Library Assn., Div. of Cat- 
aloging and Classification, 50 E. 
Huron St., Chicago 11.] 1951. Free. 


For students who are interested in libra- 
rianship as a career, this pamphlet points 
out the importance of the Catalog Depart- 
ment of a library, and discusses the variety 
of jobs it offers. The booklet describes the 
specific duties and responsibilities of the 
cataloger and lists some of the advantages 
of the work. Career opportunities and 
chances for advancement are also covered. 
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Music 


53. Opportunities in Music. 
Sigmund Spaeth. [Vocational Guid- 
ance Manuals, 45 W. 45th St.. New 
York 19.} 1950. 128 pp. $1.00. 
Written by an authority on music, this 
book analyzes and appraises the _profes- 
sional opportunities existing in that field. 
Before describing the various fields for 
musical performance, the book points out 
the personal qualities that are necessary to 
enter the field and gives a summary of ex- 
pert opinion from persons with successful 
experience in the musical world. All phases 
of musical work are considered—vocal, in- 
strumental, conducting, arranging, and 
teaching. Information is given for each 
on the training necessary, the salaries to 
be expected, and other factors that will be 
of importance to the beginner. Chapters 
are also included on the opportunities for 
musical amateurs, and on the schools and 
organizations offering scholarships, prizes, 
and awards in the various fields of musical 
performance and composition. 


Occupations, General 


54. Vocations for Girls. Mary 
R. Lingenfelter and Harry Dexter 
Kitson. Rev. ed. [Harcourt, Brace 
& Co., 383 Madison Ave., New York 
17.] 1951. 364 pp. $3.00. 


This book was prepared to acquaint girls 
with the best opportunities offered today 
in the many occupations open to them. It 
gives information on the qualifications nec- 
essary for the particular fields, describes 
procedures to follow in preparing for vari- 
ous careers, and teils what personal satis- 
faction and financial returns they may ex- 
pect from a particular job. The material 
is divided into eight main sections which 
list and describe hundreds of jobs in the 
professions, the arts, business, farm and 
home, government service, and many un- 
usual occupations. Reading lists which in- 
clude fiction and biography as well as 
technical books are included for each oc- 
cupation described. 


Personnel Work 


55. Personnel Work. [Glam- 
our’s Job Dept., 420 Lexington Ave., 
New York 17.}] 1950. 4 pp. Free. 


This fact sheet discusses the general func- 
tions of a personnel department, and de- 
scribes the variety of jobs necessary to its 
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effective operation. It contains information 
on the personality characteristics and the 
training necessary for personnel work, and 
gives facts on the employment opportunities 
for women in this field. Suggestions for 
getting started in personnel work, and many 
helpful hints on how to advance are also 
included. Since this fact sheet covers the 
broad field, it does net contain information 
on salaries. 


Printing and Publishing 


56. Opportunities in the Print- 
ing Trades. Patrick Boughal. [ Vo- 
cational Guidance Manuals, 45 W. 
45th St., New York 19.] 1950. 112 
pp. $1.00. 


This book presents a realistic discussion 
of the job opportunities in the various kinds 
of printing—letterpress, offset, and gravure. 
It discusses the educational preparation 
needed to enter the field—including ap- 
prentice and preapprentice training—and 
gives descriptions of the specific duties and 
responsibilities for a variety of jobs. In- 
formation is also included on the wages 
paid to printers, the unions and other or- 
ganizations to which they belong, and the 
number and distribution of workers 
throughout the country. Of special interest 
to students is the extensive list of schools 
offering printing and graphic arts courses. 


Radio Broadcasting 


57. Radio and Television 
Broadcasting Occupations. [Mich- 
igan Unemployment Compensation 
Commission, 7310 Woodward Ave.. 
Detroit 2, Mich.] 1950. 32 pp. 25c. 


An Occupational Guide which discusses the 
history and development of radio and tele- 
vision broadcasting occupations, and gives 
information on the present employment 
prospects. It considers those jebs that fall 
under the engineering and programming 
departments, and does not cover musicians, 
performers, film projectionists, stage hands, 
and sound-effects men. This guide gives 
information on hiring specifications, earn- 
ings, hours and working conditions, unions 
and other organizations, methods of enter- 
ing the occupation, and the chances for 
adavncement. Although prepared primar- 
ily for use in the Michigan area, the facts 
presented will be of help to interested per- 
sons in all areas. 
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Rail Transportation 


58. Locomotive Engineer. 0. R. 
Barefoot. [ Vocational Guidance Cen- 
tre, 205 Avenue Rd., Toronto 5, 
Canada.] 1951. 4 pp. 10c. 


A brief description of the nature of the 
work of a locomotive engineer, his hours 
and working conditions, and the personal 
qualifications necessary for entry and suc- 
cess in the occupation. The monograph 
discusses the history and importance of the 
railroad in present-day living, describes 
the employment opportunities and_ the 
chances for advancement in the industry. 
Information on the educational require- 
ments, the salaries, the advantages and dis- 
advantages of the work, related occupa- 
tions, and how to get started towards the 
job is also included. 


59. Perhaps Ill Be a Railroad 
Man. Ray Bethers. [Aladdin Books, 
55 Fifth Ave., New York 3.] 1951. 
48 pp. $1.75. 


The author presents a detailed discussion 
of all phases of railroad activity, in terms 
understandable to children age eight and 
up. He defines such terms as crossties, rails, 
and ballasts; discusses various types of sig- 
nals; and gives interpretive illustrations 
of the many kinds of locomotives, from the 
present-day steam and diesel-electric to the 
gas-turbine locomotives of tomorrow. The 
author also includes a discussion of model 
railroading and the fun to be had from 
such a hobby. 


Retail Trade 


60. The Salesgirl is the Key to 

Retailing. [Glamour’s Job Dept., 
420 Lexington Ave., New York 17.} 
1951. & pp. 10c. Reprinted from 
Glamour, January, 1951. 
Beginning with a discussion of the growth 
and importance of women’s place in depart- 
ment store work, this leaflet describes the 
work of the salesgirl a century ago and 
compares it with the present. It discusses 
the numerous job opportunities available 
for salesgirls and related occupations today, 
and tells what is necessary for success in 
the work. Stories of six women who 
started out as salesgirls and who now have 
successful careers in other branches of re- 
tailing are included to illustrate the chances 
for advancement. 
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Social Science 


61. Participation of Sociolo- 
gists in Government Programs. 
Bulletin of the Amer. Sociological 
Society, April, 1951. [The Amer. 
Sociological Society, New York Univ., 
Washington Sq., New York 3.] 1951. 
15 pp. $1.00 in quantities of ten. 
This bulletin describes three ways in which 
sociologists participate in the activites of 
the federal government; as full-time em- 
ployees; as consultants; and as professional 
workers engaged in research under con- 
tracts. It describes various types of posi- 
tions which require sociological training, 
and gives the salary ranges for the various 
levels of employment. College students ma- 
joring in Sociology and related fields, and 
professional workers in those areas who 
desire federal employment, will be inter- 
ested in the lists of agencies which may 
have need for sociologists, and the Civil 
Service announcements concerning exami- 
nations for personnel trained in sociology. 


Social Service 


62. The Outlook for Women 
in Community Organization in 
Social Work. Bulletin No. 235-5, 
Women’s Bureau, U.S. Dept. of 
Labor. [U.S. Govt. Print. Off., Wash- 
ington 25, D.C.] 1951. 41 pp. 20c. 


Resulting from an employment opportuni- 
ties study, this bulletin highlights the need 
for and the job opportunities available to 
women in community organization in social 
work. It describes the personal qualifica- 
tions an aspirant should possess and the 
educational training that is required for 
entry and success in this field. Information 
is given on the agencies, associations, and 
organizations in which social workers may 
be employed and the average yearly salaries 
that may be expected. The duties, respon- 
sibilities, and working conditions of com- 
munity organization workers, and the va- 
riety of jobs and types of activities in which 
they engage are also considered. Prospec- 
tive students will be interested in the list of 
schools of social work that are accredited 
by the American Association of Schools of 
Social Work. 
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